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Introduction 
The Solano Transportation Authority (STA) is a Joint Powers Authority (JPA) comprised of the 

cities of Benicia, Dixon, Fairfield, Rio Vista, Suisun City, Vacaville, and Vallejo, and the County of 

Solano. The STA’s mission is to improve the quality of life in Solano County by delivering 

transportation projects to ensure mobility, travel safety, and economic vitality. The STA serves as 

the Congestion Management Agency (CMA) for Solano County and is responsible for countywide 

transportation planning and programming of State and Federal funding for transportation projects 

within the county. The STA uses an open and inclusive public involvement process through various 

committees made up of local elected officials, public works directors, transit operators, and 

interested citizens. 

Background 
Solano County is positioned between two regions, the Bay Area and Sacramento, in the heart of the 

Northern California mega region. A heavy amount of passenger and freight traffic travels between 

these two regions through Solano County. Historically, this traffic has been dependent on 

petroleum-fueled combustion engines. Electric vehicles and associated technology provide a cleaner 

way to travel by reducing the particulate matter and greenhouse gas emitted into the air we breathe. 

STA seeks ways to guide and encourage this transition to cleaner transportation. 

Under the California Energy Commission and Assembly Bill 118 legislation, the Alternative and 

Renewable Fuel and Vehicle Technology Program has made funding available for regions and local 

jurisdictions to implement local level support for cleaner transportation in California. The funding is 

through the Zero Emission Vehicle Readiness Grant. $3.3 Million was available to support new and 

existing planning efforts for plug-in electric vehicles (PEVs) and fuel cell electric vehicles (FCEVs). 

STA submitted an application with the assistance of ICF International, and was one of 11 agencies 

awarded these funds.  

This solicitation continues STA’s recent efforts to plan for and invest in alternative fuels and 

transportation technologies. The Bay Area and Solano County have taken a proactive role in 

achieving independence from fossil fuels. In December of 2013, the Bay Area Air Quality 

Management District (BAAQMD) published the Plug-In Electric Vehicle Readiness Plan. Also in 

December 2013, the STA Board adopted the Solano County Alternative Fuels & Infrastructure Plan.  

STA, in collaboration with a consulting firm/team, will build on these previous plans through the 
Solano Electric Vehicle Transition Program (Program). Some of the outlined activities included in 
this Program are targeted at local agencies, while other activities are public focused. Most tasks in 
the Program will be made available online. An outline of the activities, the target audience, and a 
brief descriptions:  

A- Permitting and Inspection Process  |  Audience: Local Agencies  
Streamline the permitting and inspection processes for PEV charging infrastructure 

B- Installation Process  |  Audience: Public  
Identify challenges in the installation process of electric vehicle charging station (EVCS) 

from the viewpoint of government agencies, property managers, and residents alike. 

Improve the installation process countywide by providing quick guides and maintain lists of 

key contacts. 
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C- Electric Vehicle Charging Station Siting  | Audience: Public  
Assess places where demand for charging stations is high, quantify demand, and outreach to 

potential host sites 

D- Signage  |  Audience: Local Agencies 

Coordinate the installation of informational signage on local streets and roadways and/or 

signage at public PEV charging stations 

E- Plug-in Electric Vehicle (PEV) Awareness  |  Audience: Public 

Conduct Electric Vehicle awareness activities in Solano County in coordination with the 

East Bay Clean Cities Coalition and/or other partners 

F- Local Government Code Adoption and Training  |  Audience: Local Agencies 
Develop guidelines and resources for the adoption of residential and/or nonresidential 

voluntary measures in California’s Building Codes 

Final Product 
The final product will be a collection of resources that are primarily accessible to the public or local 

agencies online either as a webpage incorporated into STA’s website or a stand-alone website, 

though print versions will also be created as well as outreach activities. All final products, images, 

documents shall be supplied to STA in their native format (Microsoft Office, ArcGIS, Adobe files). 

The website shall use responsive web design, and include search engine optimization techniques to 

rise to the top of online search queries making this information easy to find. Information easily 

accessible and simply explained will be of paramount concern.  

Local Preference Policy 
The STA has adopted a Local Preference Policy which encourages the hiring of local firms which 

can be found at http://www.sta.ca.gov/Content/10027/JobsRFPs.html. No local firm goal has 

been established for this project; however each firm is encouraged to seek local participation. 

Method of Payment 
The method of payment for this project is Actual Cost-Plus-Fixed Fee. The submitted cost proposal 

(submitted separate from the technical proposal) must be in an appropriate format. See Exhibit 10-

H (attached) for sample structure. More information on this method of payment can be found on 

the Caltrans website for Local Programs Procedures. 

http://www.dot.ca.gov/hq/LocalPrograms/lpp/2015/lpp-15-01.pdf  

Scope of Program Tasks 
The STA intends to retain qualified professional consulting firm or team experienced in electric 

vehicle infrastructure and public relations to work closely with STA to develop and implement the 

Solano Electric Vehicle Transition Program via the following tasks and activities: 

http://www.sta.ca.gov/Content/10027/JobsRFPs.html
http://www.dot.ca.gov/hq/LocalPrograms/lpp/2015/lpp-15-01.pdf
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1. Budget and Schedule 

2. Streamline Permitting & Inspection Processes in Solano County 

3. Improve Electric Vehicle Charging Station (EVCS) Installation Process in Solano County 

4. Potential EVCS Site Analysis and Hosts Outreach  

5. Identity Sites for and Install Trailblazer Plug-In Electric Vehicle (PEV) Signage 

6. Conduct PEV Awareness Activities 

7. Conduct Local Government Code Adoption and Training 

The following details each of the tasks (or activities) and the deliverables associated with each task. 

Please note that some of the tasks overlap with one another and are not presented in a strict 

sequential order.  

Task 1. Budget and Schedule  
Task 1.1 Project Kick-off Meeting with STA and selected consultant team to negotiate final 

task budget and determine final schedule with milestones to complete the proposed 

plan.  

Deliverable 
Finalized budget and detailed project schedule 

 

Task 2. Streamline Permitting & Inspection Process in Solano County 
Task 2.1 Conduct outreach to city and County permitting offices and inspectors to develop 

case studies, initially focusing on Vacaville, Benicia, Vallejo, and Fairfield.  

Task 2.2 Develop a means for online permitting and information. STA will serve as the host 
of documents posted online that will be useful resources for city permitting offices 
and inspectors. Seek funds for future maintenance of this website. 

Task 2.3 Disseminate best practices and guidelines for potential standardization of permit 
fees. STA will disseminate best practices and suggest standardized permit fees 
through the development of best practice guides and local workshops. 

Task 2.4 Work with the Zero Emission Vehicle (ZEV) Infrastructure Project Manager in the 
Governor’s Office of Business and Economic Development to facilitate and 
accelerate the permitting and establishment of fast charging infrastructure.  

Deliverables 
1 Prepare guidance documentation for cities in Solano County. Include at least 3 cases studies of 

streamlined procedures covering at least 3 of the 4 following issues : 1) workplace charging, 2) 

publicly available charging, 3) multi-family charging, and 4) DC fast charging 

2 Develop a common online resource for permitting officials in Solano County 

3 Conduct at least two workshops on permitting for local permitting officials 
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Task 3. Improve EVCS Installation Process in Solano County 
Task 3.1 Coordinate with the cities and the County of Solano to conduct outreach to local 

residential and commercial developers and building managers that have expressed 
interest in deploying EVCS.  

Task 3.2 Engage with Pacific Gas & Electric (PG&E). STA will work with a subcontractor to 
engage PG&E on issues related to PEV charging infrastructure in Solano County.  

Task 3.3 Facilitate discussion among stakeholders, including cities. STA will work with a 
subcontractor to facilitate a discussion among developers, contractors, inspectors, 
and PG&E seeking to streamline the installation process and identify recommended 
contractors. 

Task 3.4 Focus on areas for new developments. STA will primarily seek to establish interest in 
the areas of higher-density mixed-use growth, known as priority development areas, 
and transit hubs.  

Task 3.5 Develop case studies for mixed-use developments, public sites, and workplaces that 
illustrate revenue plans for potential site hosts and other stakeholders interested in 
understanding EVCS installation processes. 

Deliverables 
1 Produce case studies for best practices in Solano County regarding installing charging 

infrastructure 

2 Develop recommendations to reduce EVCS installation time in the county by 10-20 percent in 

the first year and 20-30 percent in the second year of the project 

3 Develop and maintain an online list of recommended contractors for EVCS installation 

4 Produce a resource simplifying steps to installing EVCS including choices of changing equipment, 

service providers, and monetization options 

 

Task 4. Potential EVCS Site Analysis and Hosts Outreach 
Task 4.1 Review and update siting analysis conducted in Bay Area PEV Readiness Plan. Using 

Caltrans traffic model data and the National Household Travel Survey Data update 
the macro siting analysis conducted in the Bay Area Plan and STA’s corridor 
planning efforts, specifically along I-80.  

Task 4.2 Develop micro siting criteria to build on the macro siting analysis results, informing 
prime locations for changing stations, and create site plans for new infrastructure at 
the level of individual parking stalls. 

Task 4.3 Review data from existing stations. STA will work with a subcontractor and 
stakeholders to develop the characteristics of charging data, especially in areas with 
high utilization.  

Task 4.4 Conduct outreach to potential host sites based on siting analysis. STA will coordinate 
with a subcontractor to develop outreach materials and strategies for workplaces, 
mixed-use developments, and corridor sites for fast charging. STA will focus on 
Priority Development Areas (PDAs).  
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Task 4.5 Interface with PG&E. In addition to reaching out to potential host sites, STA will 
work with a subcontractor to interface with PG&E on outreach where appropriate.  

Task 4.6 Develop a web-based informational tool to characterize infrastructure costs, 
maintenance, potential revenue, and utilization rates. 

Deliverables 
1 Develop an updated, macro level siting plan for Solano County, and at least two micro level siting 

plans 

2 Review data from at least 50% of existing charging stations in Solano County 

3 Conduct outreach to at least 30 potential host sites 

4 Develop a web-based tool to characterize costs and revenues of EVCS in Solano County 

 

Task 5. Identity Sites for and Install Trailblazer PEV Signage 
Task 5.1 STA will work with a subcontractor and stakeholders to identify the best practices 

and places to install signage. STA will review signage for publicly available charging 
infrastructure, including Level 1, Level 2, and DC fast charging equipment.  

Task 5.2 Work with Caltrans and City/County planning departments to ensure signs are sited 
and permitted in a uniform manner. 

Task 5.3 Site design and install signs. STA will work with staff in the targeted jurisdictions to 
develop and design signage for selected sites, procure, deploy, and install signs.  

Task 5.4 Ensure consistency with CA MUTCD. STA will work with project partners to 
ensure that all Trailblazer signs must be fixed, retroreflective signs consistent with 
the most recent edition of the California Manual on Uniform Traffic Control 
Devices (CA MUTCD) (Chapters 2B and 2I), and Traffic Operations Policy 
Directive #13-01:  http://www.dot.ca.gov/hq/traffops/policy/13-01.pdf. 

Deliverables 
1 Deploy at least 30 trailblazer signs in targeted areas in Solano County 

2 Document signage deployment and develop guidance for subsequent installations 

 

Task 6. Conduct PEV Awareness Activities 
Task 6.1 STA will host and participate in at least one electric vehicle showcase with the East 

Bay Clean Cities and a subcontractor, as needed.  

Task 6.2 STA will work with its stakeholders, the East Bay Clean Cities and a subcontractor to 
conduct at least one EV 101 workshop to promote PEV awareness for consumers, 
businesses, and local government officials.  

Deliverables 
1 Organize, host, and complete one electric vehicle showcase to an audience of at least 100 people 

with a ride-and-drive opportunity 

2 Organize, host, and complete at least one EV 101 workshop for an audience of at least 50 people 

 

http://www.dot.ca.gov/hq/traffops/policy/13-01.pdf
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Task 7. Conduct Local Government Code Adoption and Training 
Task 7.1 Conduct training sessions. STA and its stakeholders will work with a subcontractor 

to organize, host, and conduct training sessions for city planners, city permitting 
staff, inspectors, and builders to implement codes by mid-2016.   

Deliverables 
1 Conduct at least two training sessions to implement codes 

2 At least two cities in Solano County will have adopted / implemented codes by mid-2016  
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Proposed Project Timeline 
The tasks and the activities associated with this Plan are not chronological, nevertheless shall not 

span beyond November 2017. 

RFP Submittal Requirements      
1. Qualifications: The proposal (excluding resumes and the transmittal letter) shall not exceed a 

total of 10 double-sided, 8.5” x 11” pages. A copy of the RFP and resumes shall be 

included in an appendix. Firms that can demonstrate similar work will receive higher marks 

in the scoring process.  

 

2. Transmittal Letter: The proposal shall be transmitted with a cover letter describing the 

firm’s/team’s interest and commitment to the proposed project. The letter shall state that 

the proposal shall be valid for a 90-day period and should include the name, title, address 

and telephone number of the individual to whom correspondence and other contacts should 

be directed during the consultant selection process. The person authorized by the firm/team 

to negotiate a contract with STA shall sign the cover letter. 

 

3. Project Understanding: This section shall clearly convey that the consultant understands the 

nature of the work, and challenges related to electric vehicle infrastructure, siting analyses, 

local government code adoption, funding opportunities for new infrastructure, trends in 

electric vehicle use at the workplace and home, effective ways to outreach to stakeholders 

and potential EVCS site hosts, etc. 

 

4. Approach and Management Plan: This section shall provide the firm’s/team’s proposed 

approach and management plan for providing the services. Include an organization chart 

showing the proposed relationships among consultant staff, STA staff and any other parties 

that may have a significant role in the delivery of this project. 

 

5. Qualifications and Experience: The submitted proposal shall provide the qualifications and 

experience of the consultant team that will be available for the Plan. Please emphasize the 

specific qualifications and experience from similar projects. Key Team Members are 

expected to be committed for the duration of the project. Replacement of Key Team 

Members will not be permitted without prior consultation with and approval of the STA. 

 

6. Staffing Plan: The proposal shall provide a staffing plan required for the Program. Discuss 

the workload, both current and anticipated, for all Key Team Members, and their capacity to 

perform the requested services for the Solano Electric Vehicle Transition Program according 

to your proposed schedule. Discuss the firm/team’s approach for completing the requested 

services for the Program within the given constraints. 

 

7. Work Plan and Schedule: This section shall include a description and schedule of how each 

task of the Program will be completed. The Work Plan should be in sufficient detail to 

demonstrate a clear understanding of the project. The schedule should show the expected 

sequence of tasks and include durations for the execution of each task, milestones, submittal 
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dates, and review periods for each submittal. Discuss the firm/team’s approach for 

completing the requested services for this project on schedule. The Program is expected 

to commence no later than December 1, 2015, and final documents are to be 

submitted by November 1, 2017. 

 

8. Cost Control: Provide information on how the firm/team will control project costs to 

ensure all work is completed within the negotiated budget for the project. Include the name 

and title of the individual responsible for cost control. 

 

9. Additional Relevant Information: Provide additional relevant information that may be 

helpful in the selection process (not to exceed the equivalent of 2 single-sided pages). 

 

10. References: For each Key Team Member, provide at least two references (names and current 

phone numbers) from recent work (previous three years). Include a brief description of each 

project associates with the reference, and the role of the respective team member. 

 

11. Submittal of Proposal: Three (3) hard copies and one digital copy (flash drive or CD) of your 

proposal are due at the STA office no later than 3:00pm on Friday, November 6, 2015. 

Envelopes or packages containing the proposal should be clearly marked, “Solano Electric 

Vehicle Transition Program.” 

 

12. Cost Proposal: A cost proposal should be submitted in a separate sealed envelope 

titled BUDGET. The budget should indicate the number of anticipated hours by the 

Project Manager and Key Team Members. The estimated level of hours for other staff can 

be summarized in general categories. The submitted cost proposal must be in an appropriate 

format. See Exhibit 10-H (attached) for sample structure, though it need not be identical. 

The maximum consulting services (including all incidental expenses and all deliverables) 

budget has been set at $250,000 for this project. The envelope will not be opened until all 

proposals have been received and ranked based upon firm/team qualifications. The STA will 

select a Respondent based upon their ability to provide the requested services, but may reject 

any proposal that does not fall within the established budget.  

 

Note that the selected firm/team will need to comply with the same reporting requirements 

as the STA, per California Energy Commission regulations. A blank budget workbook is 

attached for your review. 
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Selection of Consultant & Criteria 
The overall process will be to evaluate the technical components of all the qualifications completely 

and independently form the cost component. The proposals will be evaluated and scored on a 100-

point total basis using the following criteria: 

Project understanding and approach 25 

Experience with similar types of projects 20 

Qualifications and demonstrated quality of work of Key Team Members 15 

Capability of developing innovative or advanced technologies 10 

Satisfaction of previous clients 10 

Familiarity with state procedures 10 

Schedule and capacity to provide qualified personnel 10 

 

STA will welcome questions submitted by email from the release date of the RFP on October 8, 

2015 through October 21, 2015. All answers and responses will be posted on STA’s website on 

Monday, October 26, 2015. Final proposals are due by 3:00pm Friday, November 6, 2015. 

If needed, two or more of the firms/teams may be invited to an interview on or about Thursday, 

November 12, 2015. The Project Manager and Key Team Members should attend the interview. 

The evaluation interview panel may include representatives from STA, and other agencies, but the 

specific composition of the panel will not be revealed prior to the interviews. Costs for travel 

expenses and qualifications preparations shall be borne by the consultants. 

STA stall will provide the appropriate notice and schedule for the interviews. STA staff will select 

the most qualified consultant firm or team based primarily on understanding, qualifications, and 

experience. Recent experience in Solano County is desirable. 

Once the top firm/team has been selected, STA staff will negotiate a services contract with the 

selected firm/team. 

 

______________________________________________________________________________ 

Disclosure: The master copy of each response to this RFP shall be retained for official files and will 

become a public record after the award of a contract unless the proposal or specific parts of the 

proposal can be shown to be exempt by law (Government Code section 6250 et seq.). Each 

Responding Firm may clearly label part of a submittal as “CONFIDENTIAL” if the Responding 

Firm agrees to indemnify and defend the STA for honoring such a designation. The failure to so 

label any information that is released by the STA shall constitute a complete waiver of all claims for 

damages caused by any release of the information. If public records request for labeled information 

is received by the STA, the STA will notify the Responding Firm. Within that time delay, it will be 

the duty of the Responding Firm to act in protection of its labeled information. Failure to so act 

shall constitute a complete waiver. 

Protest and Appeals: Any actual or prospective bidder, offeror, or contractor who is aggrieved in 

connection with the Solicitations or Notice of Intent to Award a contract may protest to the 
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Executive Director. The protest shall be submitted in writing to the Executive Director within seven 

(7) working days after such aggrieved person or company knows or should have known of the facts 

giving rise thereto. All letters of protest shall clearly identify the reasons for the protest. The protest 

also must state the law, rule, regulation, or policy upon which the protest is based. The Executive 

Director shall issue a written decision within ten (10) working days after receipt of the protest. The 

decision shall; state the reason for the action taken; and inform the protestor that a request of 

further administrative appeal of an adverse decision must be submitted in writing to the Clerk of the 

STA Board of Directors within seven (7) working day after receipt of the decision by the Executive 

Director. 

Selection Schedule 

 

Any questions regarding this RFP, please contact: 

 Drew Hart 

 Associate Planner 

 (707) 399-3214 

 dhart@sta.ca.gov 

October 8, 2015 RFP Issued 

October 21, 2015 
Questions concerning RFP mailed to dhart@sta.ca.gov no later than 
October 21, 2015 

October 26, 2015 All questions and answers will be posted on the STA website 

November 6, 2015 
Proposals are due no later than 3:00 PM at the offices of the Solano 
Transportation Authority, One Harbor Center, Suite 130 Suisun City, 
CA 94585.  Late submittals will not be accepted. 

November 12, 2015 Tentative panel interview date.  STA selects recommended firm 

December 1, 2015 Project commences no later than December 1, 2015 

mailto:dhart@sta.ca.gov


Local Assistance Procedures Manual  EXHIBIT 10-H 

  Sample Cost Proposal 

 

 

 Page 1 of 5 

LPP 15-01 January 14, 2015 

EXHIBIT 10-H  SAMPLE COST PROPOSAL (EXAMPLE #1)     Page 1 of 2 
 

ACTUAL COST-PLUS-FIXED FEE OR LUMP SUM (FIRM FIXED PRICE) CONTRACTS 

(DESIGN, ENGINEERING AND ENVIRONMENTAL STUDIES) 
Note: Mark-ups are Not Allowed 
 

Consultant ____________________________________  Contract No. ______________  Date _______________                                       
 

DIRECT LABOR 

Classification/Title Name Hours Actual Hourly Rate Total 

(Project Manager) ____________________________ ________ $ _____________  $ _____________ 

(Sr. Civil Engineer) ____________________________ ________ $ _____________  $ _____________ 

(Envir. Scientist) ____________________________ ________ $ _____________  $ _____________ 

(Jr. Highway Engr) ____________________________ ________ $ _____________  $ _____________ 

_______________ ____________________________ ________ $ _____________  $ _____________ 

     
 

LABOR COSTS 

a) Subtotal Direct Labor Costs $ _______________ 

b) Anticipated Salary Increases (see page 2 for sample) $ _______________   
   

 c) TOTAL DIRECT LABOR COSTS [(a) + (b)]  $ _______________ 

FRINGE BENEFITS 

d) Fringe Benefits (Rate:  _____%)             e) TOTAL FRINGE BENEFITS 

                                                                                                                [(c) x (d)] $ _______________ 
 

INDIRECT COSTS    

f) Overhead (Rate: _____%) g) Overhead [(c) x (f)] $ _______________ 

h) General and Administrative (Rate:  _____%) i) Gen & Admin [(c) x (h)] $ _______________ 
 

 j) TOTAL INDIRECT COSTS [(e) + (g) + (i)] $ _______________ 
 

FEE (Profit) 

q) (Rate: _____%) k) TOTAL FIXED PROFIT [(c) + (j)] x (q)]$ _______________ 
 

OTHER DIRECT COSTS (ODC) 

Description Unit(s)          Unit Cost Total 

l) Travel/Mileage Costs (supported by consultant 

  actual costs)                                                              _____            $______          $______________    

m) Equipment Rental and Supplies (itemize)                 _____            $______          $______________   

n) Permit Fees (itemize), Plan sheets (each), Test  

 Holes (each), etc.                                                       _____            $______          $______________   

o) Subconsultant Costs (attach detailed cost proposal 

  in same format as prime consultant estimate for  

 each subconsultant)                                                   _____            $______          $______________    
  

 p) TOTAL OTHER DIRECT COSTS [(l) + (m) + (n) + (o)] $ _______________ 
 

 TOTAL COST [(c) + (j) + (k) + (p)] $ _______________ 
 

NOTES: 

 Employees subject to prevailing wage requirements to be marked with an *. 

 ODC items should be based on actual costs and supported by historical data and other documentation. 

 ODC items that would be considered “tools of the trade” are not reimbursable. 

 ODC items should be consistently billed directly to all clients, not just when client will pay for them as a direct cost. 

 ODC items when incurred for the same purpose, in like circumstances, should not be included in any indirect cost pool or in 

overhead rate. 
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Local Assistance Procedures Manual  EXHIBIT 10-H 

  Sample Cost Proposal 

 

 

 Page 2 of 5 

LPP 15-01 January 14, 2015 

EXHIBIT 10-H  SAMPLE COST PROPOSAL (EXAMPLE #1)     Page 2 of 2 
 

ACTUAL COST-PLUS-FIXED FEE OR LUMP SUM (FIRM FIXED PRICE) CONTRACTS 

(SAMPLE CALCULATIONS FOR ANTICIPATED SALARY INCREASES) 

 

Consultant ____________________________________  Contract No.______________  Date _______________ 

 
1.  Calculate Average Hourly Rate for 1st year of the contract (Direct Labor Subtotal divided by total hours) 

 

 Direct Labor 

Subtotal per Cost 

Proposal 

 Total Hours per 

Cost Proposal 
 Avg 

Hourly 

Rate 

5 Year 

Contract 

Duration 

 $250,000.00  5000 = $50.00 Year 1 Avg 

Hourly Rate 
 

 

2.  Calculate hourly rate for all years (Increase the Average Hourly Rate for a year by proposed escalation %) 

 

 Avg Hourly Rate   Proposed Escalation     

Year 1 $50.00 + 2% = $51.00 Year 2 Avg Hourly Rate 

Year 2 $51.00 + 2% = $52.02 Year 3 Avg Hourly Rate 

Year 3 $52.02 + 2% = $53.06 Year 4 Avg Hourly Rate 

Year 4 $53.06 + 2% = $54.12 Year 5 Avg Hourly Rate 
 

 

3.  Calculate estimated hours per year (Multiply estimate % each year by total hours) 

 

 Estimated % Completed 

Each Year 

 Total Hours per Cost 

Proposal 

 Total Hours per 

Year 

 

Year 1 20.0% * 5000 = 1000 Estimated Hours Year 1 

Year 2 40.0% * 5000 = 2000 Estimated Hours Year 2 

Year 3 15.0% * 5000 =   750 Estimated Hours Year 3 

Year 4 15.0% * 5000 =   750 Estimated Hours Year 4 

Year 5 10.0% * 5000 =   500 Estimated Hours Year 5 

Total 100%   Total = 5000   
 

 

4.  Calculate Total Costs including Escalation (Multiply Average Hourly Rate by the number of hours) 

 

 Avg Hourly Rate 

(calculated above) 
 Estimated hours 

(calculated above) 
  Cost per 

Year 
 

Year 1 $50.00 * 1000 =   $50,000.00 Estimated Hours Year 1 

Year 2 $51.00 * 2000 = $102,000.00 Estimated Hours Year 2 

Year 3 $52.02 *   750 =   $39,015.00 Estimated Hours Year 3 

Year 4 $53.06 *   750 =   $39,795.30 Estimated Hours Year 4 

Year 5 $54.12 *   500 =   $27,060.80 Estimated Hours Year 5 

   Total Direct Labor Cost with Escalation = $257,871.10   

   Direct Labor Subtotal before Escalation = $250,000.00   

  Estimated total of Direct Labor Salary 

Increase  
= 

    $7,871.10 

Transfer to Page 1 

 

 
NOTES: 

 This is not the only way to estimate salary increases. Other methods will be accepted if they clearly indicate the % increase, the # 

of years of the contract, and a breakdown of the labor to be performed each year.   

 An estimation that is based on direct labor multiplied by salary increase % multiplied by the # of years is not acceptable.   

(i.e. $250,000 x 2%  x  5 yrs = $25,000 is not an acceptable methodology) 

 This assumes that one year will be worked at the rate on the cost proposal before salary increases are granted. 
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Prime Subcontractor Summary (2

Commission Agreement #: ARV-14-059

Invoice Number: [Insert Invoice #]

Billing Period: [Insert Billing Period]

Subcontractor Name
 DVBE**/
SB/MB***

Description 
(include task #)

Sub Invoice 
#

Total Billed this 
Invoice

Total 
Previously 

Billed Billed to Date Budget Balance
% of funds 
Expended

TBD
 Support STA in implementation 
activities Task 2 -                    -                    #DIV/0!

TBD
 Support STA in implementation 
activities Task 2 -                    -                    #DIV/0!

TBD
 Support STA in implementation 
activities Task 2 -                    -                    #DIV/0!

TBD
 Support STA in implementation 
activities Task 2 -                    -                    #DIV/0!

TBD
 Support STA in implementation 
activities Task 3 -                    -                    #DIV/0!

TBD
 Support STA in implementation 
activities Task 4 -                    -                    #DIV/0!

-                    -                    -                    -$                  -$                  #DIV/0!
*  Receipts and/or invoices must be attached to support this summary.

Subcontractor Name
 DVBE**/
SB/MB***

Description 
(include task #)

Sub Invoice 
#

Total Billed this 
Invoice

Total 
Previously 

Billed Billed to Date Budget Balance
% of funds 
Expended

[Insert Subcontractor Name] -                    -                    -                    -                    #DIV/0!
[Insert Subcontractor Name] -                    -                    -                    -                    #DIV/0!
[Insert Subcontractor Name] -                    -                    -                    -                    #DIV/0!
[Insert Subcontractor Name] -                    -                    -                    -                    #DIV/0!

-                    -                    -                    -                    -                    #DIV/0!
** You must have Energy Commission prior written approval to cancel or substitute a key or DVBE subcontractor.
*** Indicate if the subcontractor is a California Certified Small Business (SB), Micro-Business (MB) or DVBE.  
Certification status may be viewed at:  http://www.bidsync.com/DPXBisCASB

G
Prime's Minor Subcontractor Summary * (to support Prime Billed and Match Summaries, Column E)

Total

H
Major Subcontractor Summary (to support Prime Billed and Match Summaries, Column F)

Total
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